University of Insubria
Via Ravasi 2
21100 VARESE

Subject:  Documents access request
Pursuant to law no. 241/ 1990 and to the Decree of the President of the Republic no. 184/2006

The Undersigned

Born in Province on

Resident in s no. ZIP Code

Contact address:

As (please specify representation powers)

REQUESTS
(check the relevant option only)
O to view
O to view, with issue of simple copy*
O to view, with issue of certified copy (i this case, please attach a revenne stamp of 16.00€ to the application)

* please indicate the manner:

O in person

O dispatch by registered post

0 via email (in pdf format - by checking this box, the applicant releases the University from any liability
in case of failed or incorrect reception of the documents).

of the administrative documents mentioned below:

for the following reasons (please specify the reasons for the request):

| agree to the treatment of my personal data pursuant to the General Data Protection Regulation (GDPR, EU Regulations
no. 2016/679) for the purposes connected to the requested service. The documents on the treatment of personal data
are available at: https://www.uninsubria.it/protezione-dati-personali

(place) , (date)

Applicant’s signature

(Identity confirmed prior to exhibition or submission of a photocopy of an ID document)

TO FORWARD TO: archivio.generale@uninsubria.it

Organization Unit (UOR) name: ~ Procedures, processes and proceedings office
Form Code: documents_access_request_PPP_241
Validated by: Daniela Maffioli

Updated on: 10 October 2018

Repository position: www.uninsubria.it/modulistica


mailto:archivio.generale@uninsubria.it
http://www.uninsubria.it/modulistica
https://www.uninsubria.it/protezione-dati-personali

USER NOTICES
Viewing the documents is free of charge.

The issue of a paper copy is subject to the reimbursement of reproduction costs, without
prejudice to current provisions on revenue stamps, as well as research and viewing rights

(article no. 25, paragraph 1, law no. 241/1990).

Reproduction costs: € 0.20 per A4 sheet and € 0.40 per A3 sheet.
The amount may be paid:

1) in cash to the General and Logistics Services Offices (Via Ravasi 2 Varese —
Opening hours: Mon.-Tue.-Thu.-Fri. 10.00 AM-12.00 PM/Wed. 02.00-04.00 PM)
which will arrange for its deposit.

2) with bank transfer to:

BANCA POPOLARE DI SONDRIO - FIL. 158
VIALE BELFORTE 151 - 21100 VARESE

IBAN: IT 29 D 05696 10801 0000 8500 1X87

BIC / SWIFT POSOIT22 (for international payments)

It is mandatory to attach a revenue stamp on all documents listed in the Italian Revenue
Agency newsletter no. 29 of 1 June 2005, as well as on the certified copy request and on
the certified copies issued. If provided for, a payment of a revenue stamp of 16.00€ is
required for each sheet. A sheet is composed of 4 pages.

For mechanography tables, the revenue is due for every 100 lines, or fractions of 100 lines,
actually used.

For the purposes of reproduction with mechanic, chemical and photographic means, a
sheet is composed of 4 pages, provided that these are linked or bound, so as to consist in
a single document, whose last page bears the compliance certificate.

Pursuant to article no. 5, paragraph 4 of the Legislative Decree no. 33 of 14 March 2013,
updated by the Legislative Decree no. 97 of 25 May 2010, the issue of documents in digital
format is free of charge.

In case of access refusal, the applicant may appeal to:

1) the Regional Administrative Court (TAR) within 30 days of the refusal;

2) the Committee for access to administrative documents established by the
Presidency of the Council within 30 days of the refusal;

3) the President of the Republic within 120 days (in case of extraordinary appeal) of
the refusal.



